
DAS

DISPOSITION AUTOMATED SCHEDULER
ACCESS GUIDE

If you are a military disposal turn-in customer and you schedule 
your unit’s appointments, you need this guide. Follow these steps.

Government and non-profit customers can follow these steps for 
property pick-up appointments. 
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Welcome!
This guide will help you get a Disposition Automated Scheduler (DAS) account. 
DAS is a new internet platform that helps you schedule appointments to turn 
in property your unit no longer needs. 

This guide will help you access the Disposition Automated Scheduler (DAS). 
Here's what you need to do:

1. New AMPS users: Create an account. (If you already use ETID or
RTD Web, you can probably skip this part.)

2. Everyone: Request the DAS role in AMPS.
3. Log in to DAS and start scheduling!

If you pick up items through the reutilization, transfer, and donation (RTD) 
program, you can use this guide too! 

Making a DAS account is a good idea for RTD customers if: 
(1) You often schedule times to pick up items and
(2) You are good with computers.
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Part ONE: For New AMPS Users
Step 1: Go to the AMPS Website

AMPS is a Defense Logistics Agency (DLA) website for account management. Open your 
internet browser (such as Chrome, Firefox, or Edge) and go to the AMPS Website:  
amps1.dla.mil 

Step 2: Start Registration

Click the link that says "Click HERE for Access to AMPS."  

Click "OK" on the pop-up.

amps1.dla.mil
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Step 2: Start Registration  (continued)

Click "First Time User? Click Here to Register."

Step 3: Choose Your User Type

If you are Military, DoD Employee, or DoD Contractor, choose "Federal Agency User/Contractor."



Step 4: Read and Agree

Read the privacy statement and click to agree.

Step 5: Fill Out the Form

Fill in all the boxes with a * next to them. These are required. Then click "Next."
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Step 6: Security Questions and Password

Choose three security questions and answer them.

Create a strong password. Follow the rules on the screen.

Click "Next."
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Step 7: Check Your Information

Make sure everything you typed is correct. Then click "Create Account."

DAS

For New AMPS Users

 Step 8: Save Your Username

Write down your username! You'll need it to log in.

These are your AMPS credentials, you can log in to begin your scheduler request immediately.  



PART TWO FOR EVERYONE  

Part TWO: Get the Right Permissions

Everyone needs special permission in AMPS to use the Disposition Automated Scheduler (DAS). Here’s 
how to get it:

1. Log In: Go back to the AMPS website:  amps1.dla.mil and log in with your username
and password.
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2. Start the Role Request: On the main page, click "Request Role" and then "Accept."
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3. Check Your Info: Make sure all your information is correct. If it isn't, �x it. Then click "Next."



4. Choose Your Role(s): Find one of these roles and move the selection to the
right side using the right arrow under "Select a Role."

  Government and Non-Pro�t (Not Military): 
▫ DLA DAS SCHEDULER PROD – RTD - Public (DASP-014)
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Military:
▫ DLA DAS SCHEDULER PROD – DoD and Military Customer (DASP-015)

or



5. Explain Your Request:  Type in why you need this role. For example, "I need to schedule
turn-in appointments for my unit." Then click "Next."

Justification Template: 
I require access to DAS to schedule appointments for [Your Unit/Organization Name]. 
Our DoDAAC is [Your DoDAAC]. 
We are located at [Your Installation/Location]. 
We utilize the DLA Disposition Services site at [DLA Disposition Services Site/Location].

Fill In Your Own Justification (military turn-in customers):
I require access to DAS to schedule property turn-in appointments for: 
Our DoDAAC is:
We are located at:
We utilize the DLA Disposition Services site at:

This section is for federal agencies, states, and non-profit customers. 

Fill In Your Own Justification (government/non-profit/RTD customers):

I require access to DAS to schedule property pick-up appointments. 
Our organization is:
We are located at (city and state):
We mostly utilize the DLA Disposition Services site at:
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6. Submit: Check that everything is correct, then click "Submit."

7. Check Your Email: You'll receive multiple emails with updates about your role request status.
The last email when your role is approved with include a one-time password.

8. Wait: You will receive an email when your role request is approved, and your account is
ready. The email will include a temporary password.

9. Follow the "Get Scheduling" Steps: Wait about one hour (but not more than 24-72) before
trying to log in to DAS. If you wait too long, you might need to reset your password.

Important Note: Getting approved might take some time. 

For military and DoD users, your security officer and supervisor need to review the request. 
The supervisor and security POC listed in your AMPS profile will have to approve your request using 
AMPS. 

If the role request seems to be taking too long, go back to AMPS and check the status. It might be 
waiting for someone in your unit to approve it. 

Non-militiary RTD customers do not have supervisor or security officer review requirements.  



Part THREE: Log in to DAS 

You're ready to log in to DAS after your account is fully created. You'll get an email with a temporary 
password. 

1. Check Your Email: Open the email with your temporary password.

DAS

Get Scheduling



2. Create Your New Password: Think of a new password before starting step 3. It needs to be:
o At least 15 characters long
o Have 2 uppercase letters
o Have 2 lowercase letters
o Have 2 numbers
o Have 2 special characters (like !@#$%^&*)

3. Go to the DAS Website: Go to the DAS website:
https://wms.dla.mil/sap/bc/ui5_ui5/ui2/ushell/shells/abap/Fiorilaunchpad.html#zdas-create

DAS

Get Scheduling



4. Log In:
o Type in your username (usually 7 characters).
o Type in your temporary password.
o Click "Log On."

5. Change Your Password: The website will ask you to change your password.
o Type in your temporary password.
o Type in your new password.

Now you’re in DAS!
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Staying Logged In: 

You need to visit DAS at least once every 35 days. If you don't, your account will be locked. After a 
period of inactivity, your account will be closed. To stay active, just log in to the system. 

When you see the screen that shows appointment types, you have done enough to keep your account 
active.



Need information?  

Find a local Disposal Service Representative (DSR) 
through the Digital DSR site locator page: 

https://www.dla.mil/Disposition-Services/Find-Location/ 

Having technical di�culties?
Contact the DISA Global Service Desk at:

     Toll Free: 844-DISA-HLP (844-347-2457) 
     DSN: 850-0032

- Press 5, then speak or enter D-L-A

*Be sure to report your problem, identifying it using the
“Disposition Automated Scheduler” name.




